
Pre-built Reports

DataDirector offers various types of reporting features, including 

custom reports.  These reports offer a snapshot of an entire school, a particular 

classroom, or an individual student, and can be shared with other educators.

1. To access pre-built reports, click on the “Reports” tab at the top of the page.

2. From there, simply scroll down.  You will see a list of reports to choose from.  

Many of these are high-level reports, best for administrators.
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3. Simply click on the report name to start the report generation process.  

4. Follow the steps and input the parameters that DataDirector prompts you to, 

until DataDirector  generates the final report.

If  you need further assistance with any of these reports, please contact the 

Knowledge Management department. 
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Pre-built Reports: Pivot Table Report

A pivot table report helps you compare your students’ progress from one exam to 

the next.

1. To generate a pivot table report, scroll down the “Reports” page until you get to 

the Pre-Built Reports.

2. Click on the blue text, “Pivot Table Report”.
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3. Keep “Roster Options” at “Select Manually”, and choose 

the roster year you would like to use from the drop

you are an admin, you can also choose which teacher you 

would like to look at.

4.  Add demographic, term, course, or grade filters by 

clicking on the corresponding buttons. 
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Keep “Roster Options” at “Select Manually”, and choose 

the roster year you would like to use from the drop-down.  If 

you are an admin, you can also choose which teacher you 

Add demographic, term, course, or grade filters by 

clicking on the corresponding buttons. 



5. Next, select the first assessment’s academic year and subject area.  

If you click on one of the filter buttons, a box similar 

to the one at left will pop

characteristics you’d like to limit your search to, and 

hit the “Save Changes” button.
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6.   Now, choose the first assessment from the drop

appeared. 

Next, select the first assessment’s academic year and subject area.  

If you click on one of the filter buttons, a box similar 

to the one at left will pop-up.  Simply choose the 

characteristics you’d like to limit your search to, and 

hit the “Save Changes” button.
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choose the first assessment from the drop-down menu that has 



7. Repeat steps 5 and 6 for the second dataset.  In this example, we are comparing 

the 2009-10 ELA Diagnostic test with the 2009

8. Once you have chosen a test, you will be given a 

choice for “Report Type”.  Leave this as “Linear”, and 

click the “Submit” button. 

9. You should now have a report that looks something like the image below.
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Repeat steps 5 and 6 for the second dataset.  In this example, we are comparing 

10 ELA Diagnostic test with the 2009-10 BM4 ELA test.

Once you have chosen a test, you will be given a 

choice for “Report Type”.  Leave this as “Linear”, and 

click the “Submit” button. 

You should now have a report that looks something like the image below.

4

Click on the numbers in blue or the 

colored circles to see the students 

that make up that category.  

Note: DataDirector will generate 

this list in a new window.



This report shows the change in proficiency level from Assessment One (on the 

left-hand side) to Assessment Two (on the top).  In this case, you can see that the 

2009-10 ELA Diagnostic is on the left, and the 2009

top, as expected.  

The percentage  underneath each blue number represents the number of students 

scoring in levels one, two, three, four, or five on Assessment Two, out of the total 

number of kids scoring in each level of Assessment One.  
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For example, we can see that the number of students scoring in 

category on the Diagnostic and in the “Level 3” category on the BM4 ELA 

This chart also tells us that these 26 students make up 

kids that scored in the Level 3 category on the 2009

43% of students that scored in the Level 2 range on the Diagnostic improved one 

level (to Level 3) on BM4.

Level 5 = Advanced  (A)

Level 4 = Proficient  (P)

Level 3 = Basic  (B)

Level 2 = Below Basic  (BB)

Level 1= Far Below Basic  (FBB)
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For example, we can see that the number of students scoring in the “Level 2” 

“Level 3” category on the BM4 ELA test is 26.  

This chart also tells us that these 26 students make up 43% of the total number of 

kids that scored in the Level 3 category on the 2009-10 Diagnostic.  In other words, 

43% of students that scored in the Level 2 range on the Diagnostic improved one 

KEY

Level 5 = Advanced  (A)

Level 4 = Proficient  (P)

Level 3 = Basic  (B)

Level 2 = Below Basic  (BB)
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Pre-built Reports: API Estimation

The API Estimation report provides you with an API score based upon your 

students’ CST and CAHSEE scores in DataDirector.  This is a useful tool to get a 

general idea about what your school’s API score could be, as well as an estimate of 

your school’s sub-group APIs, including EL and SpEd.  

1. To generate an API Estimation report, scroll down the “Reports” page until you 

get to the Pre-Built Reports.

2. Click on the blue text, “API Estimation”.
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3. Choose the student population you 

wish to use in this estimation.

4.  If you are an admin, you will now 

have the option to choose by teacher.  

Select the “All Teachers” option unless 

you want to look at a specific teacher 

only.  If you are a teacher, simply 

choose “School Wide” or the sub-

group you’d like to look at from the 

drop-down.
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5. If you’d like to change the grades you are looking 

at from the default setting of all 9th, 10th, and 11

graders, click on the “Add Grade(s)” button.

A window will pop up like the one seen at left.  Click 

the checked boxes that are adjacent to the grades 

you’d like to eliminate from your estimation 

calculation, then click “Save Changes”.

6. Click the “Submit” button.

7. DataDirector will generate a report that looks something like the image below.
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If you’d like to change the grades you are looking 

, and 11th

graders, click on the “Add Grade(s)” button.

A window will pop up like the one seen at left.  Click 

the checked boxes that are adjacent to the grades 

you’d like to eliminate from your estimation 

DataDirector will generate a report that looks something like the image below.

The estimated API score can be found 

in blue at the top of the report.
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