Green Dot Public Schools
Fire Drill Procedures
1. Have your students leave all items in the classroom.

2. Place Red (need assistance someone left behind) or Green placard (all evacuated) on door .

3. Follow the evacuation path for your classroom.  

a. Make sure students walk together in a line as a class.  

b. Select one student to close the door, turn off the lights, and be the last person in line from your class.  
c. You should be at the front of the line leading your class down the stairs.
4. Bring your Emergency Folder(s) and Attendance Binder.

5. Once you get to the parking lot next to the school, have your class line up in a single file line in the assigned area for your grade level. 
a.  Take roll to ensure that all of the students from your class are still with you. 
6. The area where students line up is a public parking lot. 
a. Students should not be leaning on, sitting on or touching any parked cars.  
b. Students should be in a single file line during the fire drill and should not be walking from class to class or clustered in groups.
7. Hold up your Red folder to signify if you need assistance.

8. Do not go back to your class until you have been given the “All Clear” signal from an administrator.

9. When you are walking back to class, be sure to follow the same route that you used exiting from the building.

a. Please walk your students into the building and dismiss them to their class period.

b. Students should wait directly outside of the door for you.  

c. Take roll when your class returns to ensure that all students are back in class.
d. An “ALL CLEAR” signal will be announced when all students should be back in class.
