
Online Tutorial: Viewing Teacher Schedules

Step 1: On the start page, click the “Teacher Schedules” link 

under the “Functions” heading in the left navigation bar.

Step 2: In the left navigation bar, click the name of the 

teacher whose schedule you’d like to access.

Step 3: In the center of the screen, you’ll see the teacher’s schedule, classroom, 

number of students, and (if applicable) stored grades.  Click any of these links for 

more detailed information.
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more detailed information.

Step 4: If you need to change terms, click the “Term” link at the 

top of the page.  This will allow you to view historical scheduling 

data, if necessary.
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