
Online Tutorial: Filling out Special Ed Information

Step 1: Search or browse students to find the 
student you’d like to identify.

Step 3: In the left navigation bar, click on “Custom Screens” under 
the “Information” heading.
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Step 4: In the left navigation bar, click on “07 Special 
Education.”

Step 5: Scroll down, fill out the “Program” field (RSP or SDP), and enter any DIS 
info known (speech, counseling, etc.).
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In the left navigation bar, click on “Custom Screens” under 

1
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You can find this information in Welligent, as seen below:

Note: Example of a SDP student
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You can find this information in Welligent, as seen below:

Note: Example of a RSP student in general ed
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Step 6: Click the “Submit” button to record your changes.

Step 7: Click the “Back” button to return to the 
previous screen.

Step 8: If necessary, fill out the “Case Carrier” field.  This is assigned by your 
school administrator.

Step 9: For the “Does Student have a Behavior Support Plan” field, choose 
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Step 9: For the “Does Student have a Behavior Support Plan” field, choose 
“Yes” or No”.

Step 11: In the middle of the screen, click the “New” button.

Note: If the student already has a primary disability code in the system and you’d like 

to change it, click the program code number in blue, as noted below.  Then, continue 

with Step 10.

Step 10: In the top left corner, click the “Click here to enter Primary Disability code” 
prompt.

Click the “Submit” button to record your changes.

Click the “Back” button to return to the 

If necessary, fill out the “Case Carrier” field.  This is assigned by your 
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Step 12: In the drop-down menu next to “Education Program Code,” select    
“(144) Special Education.”

Step 13: In the drop-down menu next to “Primary Disability Code,” select the 
appropriate disability code.
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You can find this information in Section F of the LAUSD IEP.

down menu next to “Education Program Code,” select    

down menu next to “Primary Disability Code,” select the 
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Note: This is just an example.  

Not all students should have a code of SLD.

You can find this information in Section F of the LAUSD IEP.



Step 14: In the drop-down menu next to “Education Program Membership Code,” 
select the appropriate status: “participating” or “eligible.”

Step 15: Enter date the student started his/her special education program into the 
box next to “Education Membership Program Start Date.”

Note: You MUST enter a specific date here in order for the CALPADS enrollment to be 

complete.  DO NOT skip this step!
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Step 16: Click the “Submit” button.

Step 17: To verify that your students have been flagged properly, run a search for 
special education students in PowerSchool.

You can do this by program with this code: iep_program#

down menu next to “Education Program Membership Code,” 
select the appropriate status: “participating” or “eligible.”

Enter date the student started his/her special education program into the 
box next to “Education Membership Program Start Date.”

enter a specific date here in order for the CALPADS enrollment to be 
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To verify that your students have been flagged properly, run a search for 

with this code: iep_program#


