
Online Tutorial: Exiting a Student out of Special Ed

Step 1: From the start page, search for the 
student or browse students to find him/her.

Step 2: In the left navigation bar, click on 
“State/Province –

Step 3: In the middle of the screen, click on 
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Step 3: In the middle of the screen, click on 
“Program Eligibility.”

Step 4: Sticking to the middle of the screen, you should see that the 
student has a membership code of 144.  Click on the “144” in blue.

Step 5: In the “Education Program 
Membership End Date,” enter the 
date the student exited.  

Note: DO NOT enter a date in the future, as this will limit SPED reports from running 

successfully
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Step 6: Next to “Special Education Exit Code,” select option 70: Returned to 
regular education…

Step 7: Click the submit button, and the student has been exited!
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