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Step 1: From the start page, click on “All” Search Students
under the “Browse Students” section.
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Step 2: In the drop-down menu at the
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bottom of the screen, select “Export Using 3101112 M F Al
Template.”

Select a function for this group of students
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Aftendance Change Step 3: In the drop-down menu next to
Counselor's Screen

Enrallment Summa “Type of Export,” select “Students.” —
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Step 5: Click the “Submit” button.
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Step 6: Send the resulting text file to LifeTouch.



