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Online Tutorial: Exporting Special Education Students
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Follow these steps to select all Special Education students as the Current Selection in
PowerSchool.

Functions

Step 1: In PowerSchool, select Reports from the left Daily Bulletin

Enrcliment Summary

navigation bar under the Functions header. pmster Scheduls
Special Functions
Teacher Schedules

Reports

System ReportWorks State

Step 2: Select the State tab in the Reports screen.

Report Name

Utilities and Search Functions

Step 3: Under the Utilities and Search Functions header in [ Sl — J
the State tab, select CALPADS Student Program —
Enrollments. (Towards the bottom of the page)

Update School Mobility

Step 4: In the next page, click on the Display link

Special Education o=y . .
next to Special Education.

Step 5: At the bottom of the next page, select
Make these students the current selection. | Make these students the current selection
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Step 6: Go Back to PowerSchool

Browse Students homepage (click on the PowerSchool logo

ABCDEFGHTIIHKLM

NOPQRSTUWVWX?Y Z in the top left corner) and select Current
K1224567289%101112 M Fall [C t Selacti (674) .
- (Surent Selection (74) Selection (##) under the Browse Students
header.

Print Report =

Print Mailing Labels 29a.

an, «

Re-Enrall in School ndel

. Reports Menu 0. Re

Step 7: On the following page, from the drop- Save Stored Selection EE'T:-

. . Search By GPA =z
down under Select a function for this group of Search By Grades/Attendance €2
students, choose Quick Export. Search For Perfect Atendance  F2 ¢

Select Students By Hand rez.
Student Field Value
Student Schedule Report =nts
Transfer Out Of Schoaol

'

Step 8: In the Quick Export
page, enter the fields you
want the report to populate

Export the 674 selected students

[38]Akbreviation
Student_ Number
DCB
Grade Lewel

|

Srade_ (i.e. Student_Number, DOB,
e iey - Grade_Level, etc..) Choose
Field Delimiter Tab v | the Fields link to see more

Record Delimiter CR v - op'rions.

[ "surround Fialds" Column titles on ist rew

I:‘ Export DCID

Step 9: Click submit to start

(- Submir
the export.



