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Online Tutorial: Calculating Class Rank

Step 1: From the start page, click on “System” under “Setup”

in the left navigation bar.

Step 2: Click on “Calculate Honor Roll.”

Step 3: For “Which Students,” select 

“All __ currently enrolled students.”

Step 4: For “Store Code,” enter the 

correct semester (S1 or S2).

Step 5: For “Honor Roll Method,”

select “Honor Roll S1 – AP” or  

“Honor Roll S2 – AP.”

Step 6: Click the “Submit” button.

Step 7: In the “Calculate Honor Roll Progress”

screen, wait until you see “Honor Roll 

calculation complete.
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Step 8: Click on the PowerSchool logo to go back to the 

start page.

Step 9: In the left navigation bar, click on “School” under the 

“Setup” heading.

Step 10: Scroll down and click on “Class Rank” under the 

“Grading” heading.

Step 11: Click “Recalculation Frequency,” then “Recalculate now.”

Now you are ready to run your class rank report!

Step 12: Click on the PowerSchool logo to go back to 

the start page.

Step 13: In the left navigation bar, click “Reports” under the 

“Functions” heading.

Step 13: Click on “Run Reports.”



3

Step 14: Scroll down to the “Grades and Gradebooks”

section and click on “Class Ranking.”

Step 15: Select the grade level you’d like to rank.  Optionally, you can limit the 

report by entering a GPA or percentage range.

Step 16: Click the “Submit” button.


