Online Tutorial: Exporting CAHSEE Results (with Score)

Step 1: On the start page, click “All” under the
“Browse Students” heading.
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Step 2: In the drop-down menu at the

bottom of the page, select “Quick Export.”

Step 3: In the text box in the middle of the screen, enter the following fields:

LastFirst
Student_Number
Grade_Level

CA_HSEEExpEng
cahsee_date_01
cahsee_ela_pf_01
cahsee_ela_ss_01

cahsee_date_02
cahsee_ela_pf 02
cahsee_ela_ss_02

cahsee_date_03
cahsee_ela_pf 03
cahsee_ela_ss_03

cahsee_date_04
cahsee_ela_pf_04
cahsee_ela_ss_04

cahsee_date_05
cahsee_ela_pf_05
cahsee_ela_ss_05

cahsee_date_06
cahsee_ela_pf 06
cahsee_ela_ss_06

CA_HSEEExpMath
cahsee_date_O01
cahsee_math_pf_01
cahsee_math_ss_01

cahsee_date_02
cahsee_math_pf 02
cahsee_math_ss_02

cahsee_date_03
cahsee_math_pf 03
cahsee_math_ss_03

cahsee_date_04
cahsee_math_pf 04
cahsee_math_ss_04

cahsee_date_05
cahsee_math_pf 05
cahsee_math_ss_05

cahsee_date_06
cahsee_math_pf_06
cahsee_math_ss_06
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Step 4: Click the “Submit” button.




Step 5: After you click “Submit,” you’ll
receive a prompt about the file you're
exporting.

Choose “Save to Disk” and save the
file to your desktop. \

Step 6: Find the file on your desktop,
and right-click on it.
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Opening student. export. text

You have chosen to open

|:aj student.export.text
which is a: Te:xt File
fram: http:ffpstest.greendat.org

~ what should Firefox do with this file?
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Step 9: Click the “1” next to the
column headings and press “Ctrl-
B” to bold the headings.
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Step 7: Click on “Open With” and then “Ch

gose Program.”

Step 8: Check the “Always use the selected program to open
this kind of file” box. Then, click on Microsoft Excel, and click
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Step 10: Click the “Data” heading Delz O T

[EY Connections i
at the top of your screen, and %p-.-.p#,t.n.- Al I%E
click the “Filter” button. This will e Z| sort

== Edit Links
add sortable drop-down menus to e |
each column. B -
Step 11: Click the drop-down menu next to “Grade -~ iISEIect Al

” . . .

Level” and uncheck the box for 9™ graders. This will L
remove 9" graders from your analysis. i;

Unless you're trying to determine which 10" graders
missed the census CAHSEE, you’ll most likely want to
remove 10™ graders as well.

Step 12: To determine who still needs to pass the ELA

g::rEJSE'E“ All portion of the CAHSEE, click the drop-down menu next to
|:|p “CAHSEE ELA PF 01” and uncheck the “P” box.
{Blanks)

This will leave only students who did not pass the ELA
portion of the CAHSEE during their first opportunity.

Step 13: Move three columns to the right (CAHSEE ELA PF

Ll (Select all)
02” and uncheck the “P” box. This will leave only students ’:
who did not pass the ELA portion CAHSEE during their first (Blanks)

two opportunities.

The spreadsheet contains scores for up to six administrations of the ELA portion of
the CAHSEE, so continue this process as needed to filter out students.
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Step 14: Once you’ve successfully filtered and identified the students who need to
take the ELA portion of the CAHSEE, copy & paste the students’ names, IDs, and
grade levels into another spreadsheet or document.

Step 15: Go back to the “Data” heading at
the top of your screen, and click the “Filter” Dots. |

Review View
button. This will remove all your filtering in 3] connectons || | [ & Clea
Zv | |

one edsy s'rep. " Properties L2 A& [ ‘:; Reapply

i Zl Sort .

== Edit Links A _Tf:)‘ﬁ-.dvanced |

Zonnactions | SArt & Fifter |
Step 16: Click the “Filter” button one more ' A =
time, which will re-add your drop-down
menus.

Step 17: To determine who still needs to pass the math
portion of the CAHSEE, click the drop-down menu next to

-] (Select All)
SN “CAHSEE Math PF O1” and uncheck the “P” box.
el Blanks) This will leave only students who did not pass the math
portion of the CAHSEE during their first opportunity.
Step 18: Move three columns to the right (CAHSEE Math PF ] (Select All
02” and uncheck the “P” box. This will leave only students ’:
who did not pass the math portion of the CAHSEE during [ Blanks)

their first two opportunities.

Just like ELA, the spreadsheet contains scores for up to six administrations of the
math portion of the CAHSEE, so continue this process as needed to filter out students.
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Step 19: Once you’ve successfully filtered and identified the students who need to
take the CAHSEE, copy & paste the students’ names, IDs, and grade levels into
another spreadsheet or document.

Huzzah! You’'re donel!




