
Online Tutorial: PowerSchool Basics

Before jumping into PowerSchool, take some time to go over the basics.

Basic #1: The Navigation Bar

The navigation bar contains the links to the majority of screens, 
functions, and processes you’ll use in PowerSchool.

What you see in the navigation bar changes based on what 
you’d like to access.

The navigation bar is always on the left-hand side of your 
screen.
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Basic #2: Searching Students

On the start page, you have several 
different ways to locate students in the 
system.

You can search for a student by entering 
his/her name – or a portion of his/her name 
– into the search box.

Also, you can choose to browse for the student, by clicking the letter, grade, or 
gender of the student you’d like to find.

You can also use these same functions to search for more than one student or to 
select all students in your school.
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Basic #3: Current Selection

The result of any search you perform will 
be stored as your “current selection.”

PowerSchool will remember these results 
until you log out or you perform your 
next search, making them accessible 
through the “Current Selection” link on 
the start page.

Basic #4: How to Search

If you’d like to perform more than a basic 
search, you should click the “How to Search” 
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search, you should click the “How to Search” 
link on the start page.

Here you can access a list of comparators that can be used for advanced searches.

Comparator Meaning

= Equals

< Is less than

> Is greater than

<= Is less than or equal to

>= Is greater than or equal to

# Does not equal

in Is the field present in the search argument?

contains Is the search argument contained in the field?

!contain Is the search argument not contained in the field?

@ wildcat
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search, you should click the “How to Search” 

Here you can access a list of comparators that can be used for advanced searches.

Example

first_name=juan

ID<15000

ID>15000

ID<=15000

ID>=15000

ID#15000

Is the field present in the search argument? grade_level in 9

contained in the field? mailing_street contains Cherry

contained in the field? mailing_street !contain Cherry

first_name=jen@



Basic #5: View Field List

To access the list of available search 
fields, click the “View Field List” link.

Basic #6: View Function List
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To access pre-set searches, click on the 
“View Function List” link.

The list of functions includes birthday, enrollment status,  attendance points, special 
programs, and fee balance. 

These fields should be used in a search 
as follows: 

[field name] [comparator] [search argument]

Ex:

first_name=juan
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Click on any of those links, and the 
function will appear in your search box.  

From there, you can use that exact 
search or change the search argument to 
perform a slightly different search.

The list of functions includes birthday, enrollment status,  attendance points, special 


