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Online Tutorial: Adding a Family Member 

Step 1: 1. Search for a student:

Step 2: Select the student then Click Family on the Left hand side. At the bottom of 

the page, click on Search for additional Family members:

Step 3: In this screen you can just hit submit if the last names are the same, 

or add in additional criteria for the student.
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Step 4: The next screen will pull up every student in the District that has the 

information you entered for criteria. Note: the more information you enter the 

smaller the list.

Step 5: Click on the Related box next to a student’s name and hit submit.

Your students are now linked 


