Mapping the P:\ Drive at Home Office



1. Go to Start / Run…
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2. Type in \\hq
3. Click OK
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4. A window will open showing the shared folders (See Picture Below)
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5. Right-Click on DEPARTMENTS folder

6. Select MAP NETWORK DRIVE…
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7. The Map Network Drive window will open (See Picture Below)
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8. Under Drive: from the drop down menu Select P:
9. Make sure the check box is CHECKED under Reconnect at logon
10. Click Finish
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You’re done!
You should now see the P:\ drive mapped to your computer. Go to My Computer to verify.
IMPORTANT: Before doing the following steps, make sure you are connected to the network and NOT Offline. 








