
R180 Update
Testing Incoming Students on the SRI Prior to Summer Bridge

[bookmark: _GoBack]Now that we are on one server, it is necessary that we follow the same protocol for testing in order to ensure our SRI licenses are not consumed by one site and important data remains intact when we export and delete student data at the end of the year.  While it is preferable to test incoming students in the spring in order to estimate how many seats you will need for the fall, the major disadvantage to testing in the spring, rather than summer bridge, is that we cannot enroll the student using their Powerschool ID number and cannot maintain their data in data director.   For summer bridge students we can easily export student info into data director with the PS ID# and will not need to re-enroll (and risk double entries) those who will stay in R180.

Securing SRI testing seats:
1. If you plan to test students before the summer, please email Leona Matthews, Literacy Program Coordinator, with your testing window.  If too many schools are testing at the same time, a spring testing schedule will be proposed so that we can ensure there will be enough SRI licenses to go around.
2. Do NOT use the SRI licenses already allocated to your currently enrolled R180 students.  Disenrolling a currently enrolled R180 student will cause you to lose all but their most recent SRI score. 
3. Double check the number of students currently taking up SRI seats to ensure that you don't have old students taking up licenses.  If you need help looking up who is currently enrolled or help deleting old students, please contact Leona Matthews for assistance.

Enrolling students in the SRI for Spring Testing
Once spring testing dates have been determined and you have been given the green light to begin using extra SRI licenses, please create a new class for your spring tested students and call it “Incoming 9th Spring 2011”). Enter students using the following spring testing naming conventions.

	 Field
	Naming Conventions
	Example

	Username  
	Add SP to firstname.lastname  
	SPleona.matthews

	· Students with the same name  
	Add the middle initial to the first name
	Juan Rodriguez will be "juanr.rodriguez", where "r" is the student's middle name. 

	· Students with very long names (SAM allows a max of 20 character)
	Truncate the first name
	Estephanie De Santiago is "estaphani.desantiago"

	ID #
	Enter the first two letters of your school site name and add unique consecutive numbers from 1000-2000 for each new student added 
	VE1003  (The example above is for the 3rd student entered at Animo Venice)

	Password
	Student
	Student 



After Testing Students during Spring Semester:  (Please contact your R180 teacher or Leona Matthews if you have questions about how to do any of the following)
·  Please save your data- either print out individual score reports, a class “Intervention Grouping” report as a PDF, or export as a CSV, if you’d like to import the data later into SAM. 
· Disenroll the student from the SRI



