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Emergency Drill Procedure: Lock-Down Drill:
REVIEW Procedures

In a Lockdown Situation: 
The signal to Lock-Down is a series of bells

3 bells will ring, back to back
The next regular ‘single bell’ tone you hear will be the “ALL CLEAR” You may resume normal activity.
Police Responsibility will be to:
Stop the threat as soon as possible

Inform admin/staff when the building is safe and classrooms/rooms

  can be unlocked and evacuated

Teacher’s Responsibility will be to:

Stay Calm
Quickly check the hallway for students or staff, then lock the

  classroom door

During Lock-Down: Lights off, curtains closed.

Ensure all room occupants drop and take cover facing away from
windows and doors, are out of sight, sitting down quietly on

floor and reassure them to remain calm

Instruct students to turn off cell phones. No voice and/or texting are

permitted. Explain that ring tones of calls coming in will produce noise 
and may draw attention that could endanger everyone in the room.
Inform students that they may be in a lockdown situation for an

extended period of time. Students will not be allowed to leave the

room to use the washrooms.

Student’s Responsibility:

Go immediately to the nearest supervised classroom, if not possible,

go the nearest room

Follow instructions from the teacher
Drop and take cover facing away from windows and doors, sit

quietly on floor and remain calm

Turn off cellular phones, no voice and/or texting

Once doors are closed, they will be locked and they will not be

reopened until the situation is safe

Students outside the building will take direction from their teacher and

proceed to a designated safe location

If you are in the bathroom and you feel secure, lock the stall door, sit

with feet up on top of toilet lid

If you are in any other secure place, stay where you are and remain

calm & quiet

Remain where you are until further instructions have been provided by

police or admin/staff.
