Site Orientation Scavenger Hunt
Directions: Knowing the policies and procedures at our school site is an important part of your success at Animo. The list of discussion topics below will help you understand the context of your teaching assignment. Throughout your school’s pre-service development days beginning August 5th, you are to seek out information on the topics below. Your school administration, department chairs, and/or colleagues will assist you in gathering the information below. Use the information to assist you in completing your classroom management syllabus prior to the first day of school.  

	Site/School Staff Information 

	
	Staff Roster/Contact Info.
	
	Teacher Evaluation Process/Calendar

	
	School Office Procedures
	
	Intervention/Literacy Programs

	
	Daily Announcement Guidelines
	
	Site resources available to meet needs of special populations 

	
	Safe and Civil Policies
	
	Available Technology and Equipment

	
	School Rules and Consequences 
	
	Teacher internet Use Agreement

	
	Homework Policy
	
	Guidelines for communicating with parents

	
	Guidelines for Success
	
	Telephone Use Guidelines 

	
	Room Environment Expectations
	
	Hours to be On Campus

	
	Instructional Materials
	
	Access To Cumulative Records

	
	Back to school event – Open house
	
	Expectations for Bulletin Boards

	
	Lesson Plan Expectations
	
	Ordering Supplies

	
	Standards and Curriculum Guides
	
	Reporting a Teacher Absence

	
	Grading and reporting policies
	
	Copy Machine Use 

	
	Student Attendance procedures
	
	Other:

	
	Other:
	
	

	
	
	
	

	
	
	
	

	
	
	
	


