. ]
GREENDOT

Online Tutorial:

Exporting Student Community Service Hours

Step 1: On the start page, click the ~ >®arch Students
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Volunteer Service hours for Browse Students

individuals or selected groups. In pEC D EF G L

NOPQRSIUVWERY?Z
that case, select the student(s) and 9101112 M Cun‘ent Selection (548)

follow the same instructions after
Select a function for this group of students
Step 1.

[ 2
Immunization Compliance
Invalid Requests

- LDAP Directory Synchronization

 List Students
Mass Enroll in Classes

Step 2. In the drop-down menu at the
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bottom of the screen, select “Quick Mass Enter Volunteer Hours
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Step 3. Enter these fields into the export list (you can copy and paste)

student_number
lastfirst
grade_level
CShours_09
CShours_10
CShours_11
CShours_12

Step 4. Click the “Submit” Button —> € Submit )




