Using an Exam

On the exam page, scroll to the bottom, until you see “Exam Materials Download.”
Here you'll be able to download answer sheets for your students — both pre-coded
and blank.

Exam Materials Download

[ |
= Answer Sheets With Student Names = Answer Sheats Without Student Names (Generlc)

As DataDirector is updated monthly, you’ll be able to choose the first option,
which provides the student’s name & ID number, the teacher’s ID number, the form
code for the exam, and the period.

Should you find that several students in your class are not included in your
DataDirector roster, also choose the generic answer sheet, and have the students
fill in the appropriate information.
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One other tip — please make sure you follow ALL DIRECTIONS when printing off
your answer sheets. If the answer sheets are printed incorrectly, they will not scan

into the DataDirector

Avoid the pain. Just follow the directions.

system.

ATTEMTION: PLEASE FOLLOW ALL DIRECTIONS

1) Letter Paper - Pirt onwnte. 8 ¥2 X 11 paper ony.

2) Laser Printer - Use a laser printer only. Do NOT mare photocopies of answer sheats.

3) T's - All B Registration Marks (T's) must be deardy prinded on the op and bottom of the papger.
The T's st st approxmately %" from the top and bottom and &° from the sides,

4) Adobe Reader (PC or MAC)

*  Use Adobe Reader 7 or iater.

«  From Page Scalng in the Print screen, select 'Fit to Printable Area’Marging' or 'Beduce to
Printable Arca'Margins’.

« |falLettersized image (B % x 11) is not displaying on the Prnt screen, STOP prinkng.

« Goto Fie ->Page Setup (Mac) or Print Setup {PC) and select Letter paper. Now print.
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