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When you decide to organize your college trip depends on each individual site, some schools prefer to take college trips during spring break and ALL college trips occur simultaneously.  This can be extremely stressful for the counselor; however, it’s beneficial for students because they do not miss out on valuable instruction time.
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Typically there are four trips a student can choose from; they are the East Coast Trip, Historically Black Colleges and Universities (HBCU), Northern California, and Southern California Trips.  

East Coast College Trip:  The East Coast College Trip focuses on a few states; Boston, New York and Connecticut.  Schools students visit include Wellesley College, Babson College, Boston University, Boston College, Harvard, and MIT.  In New York students typically visit St. Johns University, Columbia University, NYU, and Fordham. Finally, in Connecticut students visit Yale University.  Trip typically last from six to seven days.

Historically Black Colleges and Universities (HBCU):  The Historically Black Colleges and Universities focuses on four states; Georgia, Washington D.C., Maryland, and Virginia.  Schools students visit include Howard University in Washington D.C., Morgan State University in Maryland, Hampton University in Virginia, the trip conclude in Georgia with Clark Atlanta University, Morehouse College and Spelman College. Trip typically lasts from six to seven days.

Northern California College Trip:  The Northern California trip focuses on five to six schools.  Schools may include, UC Berkeley, Stanford University, San Jose State University, Santa Clara University, UC Davis, CSU Bakersfield, and San Francisco State University.  This trip can range from four to five days.

Southern California College Trip:  The southern California, depending on schools can be done a couple of ways.  First option includes a five day trip; the first day focuses on two community colleges.  The second day, two private schools can be visited; the third day two UC schools and they fourth day two CSU schools can be visited.  The fifth day will be a half day of workshops on your campus.  

The second option will be divide the southern California into three or four individual day trips through out the year.  For example, during fall semester you can visit two CSU’s during quarter one.  During quarter two you can visit two private.  


Students

Deciding who attends the trip should be done six to eight months before the trip.  Typically the following guides are used; again, they may vary by site:

	
	Students
	GPA
	Petition
	Contract

	East Coast
	20
	3.0
	Yes
	Yes

	HBCU
	20
	3.0
	Yes
	Yes

	Northern 
	40
	2.5
	Yes
	Yes

	Southern
	60-80
	Open
	N/A
	N/A


Print out a report of all your students GPA.  Students who have a 3.0 and above should receive a letter informing them they are eligible for the East Coast, HBCU, or out of state college trip.  They need to select which trip they are interested in attending.  Remind them there are only 20 seats available per trip, make sure you give them a deadline to submit their paperwork.  

After you receive a response from the students you invited, and you discover not all seats have been filled, and then you open up the trip to students who have a 2.8 and above G.P.A.  They will need to submit a petition to the counselor which states why they want to attend the trip and how they feel they would benefit from the trip.  If selected, you should place them on a contract.  The contract will vary by counselor, generally they will need to pass all their classes with a C or better, must have perfect attendance and no tardies, attend tutoring, etc.

Repeat this process for the Northern California trip.  Any remaining students who did not attend the East Coast trip, HBCU trip or Northern California trip can attend the Southern California trip.  

Chaperones

A good rule of thumb should be 1 chaperone for every 7 students.  At least one chaperone should be teacher credentialed!  A good idea would be to invite a teacher from the 11th or 12th grade as they are the ones students will request letters of recommendations from.  This would be a great opportunity for teachers to get to know students better in an environment outside of classroom.

Note: All Chaperones must sign the attached Chaperone Responsibility Form in order to participate on the trip. All non Green Dot Employees volunteering to be chaperones must complete a live scan and TB testing in order to participate.


Paying for the trip can be daunting task for some of the students we work with.  This is why it is important to begin planning for the trip six to eight months in advance.  College trips vary in prices, on average animo college trips cost students:

	
	Cost
	Payment 1
	Payment 2
	Payment 3
	Payment 4

	East Coast
	$800
	$200
	$200
	$200
	$200

	HBCU
	$800
	$200
	$200
	$200
	$200

	Northern 
	$350
	$100
	$100
	$100
	$50

	Southern
	$25-50
	$15
	$15
	$10
	$10


The cost includes airfare, transportation and lodging, it is important to inform students and parents  food is not included in the costs.

You will need to have payment plans for your students to ensure you have enough money to begin to book your airfare, transportation and hotel accommodations.  Make sure you purchase a receipt book to keep track of students who have paid for the trip.

Ideas to make the trip more affordable

If you have Animo alumni at the schools you are visiting you should ask them to host your students, many times Animo alumni are involved in organizations on campus which will help them facilitate and overnight stay for our students.  

Another option would be student organizations on campus.  Contact them to check their availability and flexibility, perhaps they can host our students which will help us cut down on lodging expenses.

Host fundraising activities for students such as car washes, bake sales, renting a student for a day, selling candy,etc.

Most Animo schools have been assigned a credit card, check with your administration if the card is ready for use.  


You should contact the Admissions Office or Visitors center to set information sessions and campus tours.  Many schools have a form you need complete which includes group name, number of students in group, grade level, contact person, preferred date of visit, preferred time of information sessions and group tour. Following are important questions you should ask when contacting schools:

1. Do you host students?

2. Will students be able to visit classrooms?

3. Do you provide meal tickets for students?

4. Do you know of campus organizations which have overnight programs?

5. Where should our bus driver park?

Reaching out to Animo Alumni is a great way to save money and provide Animo students with a more personal experience.  If there are no Animo Alumni at the schools you are visiting, you should contact student organizations who can host ours students. 


To make trips affordable for students we have cut the middle man out, the travel agent!  This is part of the reason why college trip can be very stressful for counselors, because we assume the travel agent position.  Your responsibilities will include booking airfare for students and chaperones, booking transportation (rental vans), and booking hotels.

Airfare: Your first step is calling various airlines and ask to speak with group sales.  Ask if a discount can be provided for a group of high students.  If they can great, if not shop around!  Once you have an estimate present the amount and timeframe you have to book the flight to your administration.

If you have been given the green light from your administration and they have given you the credit card, all you will need is a list of all your students and chaperones attending the trip.  You will be able to book over the phone right away.  This needs to be done as soon as possible to ensure a cheap rate.  Also, red eye flight are usually your best bet!

Hotel:  When booking hotel rooms you will need to some math!  Typically four students will fit in one room with two queen beds.  Simply divide the number of student attending the trip by four.  Keep in mind you will have to separate rooms by gender!  You will also have to book a room for all of your chaperones.  If you decide to rent a charter bus for your Northern California trip you will need to book a hotel room for the driver as well.

Note: Green Dot does not authorize any hotels that are Hostels or have community bathrooms.

If you are concerned about booking a hotel because you HAVE NEVER been to Boston, no need to worry, you need to meet your new best friend, MAPQUEST!  Make sure you have addresses to all your school sites, and search for hotels based on the location you will be visiting.  Another option, ask another counselor who has traveled to Boston, or which ever state you are visiting for recommendations.

Transportation:  You will need to rent van, preferably vans that will carry 10-12 passengers.  Make sure your chaperones have an updated driver’s license!  Make sure you are familiar with the car rental policies and procedures, for example some car rentals require the driver to have a credit card.  You should also request navigation system for each vehicle, typically its $9-$11 per day per navigation system. If you decide not to rent a navigation system you need to make sure you mapquest all destinations and print out maps for your chaperones.  If using public transportation contact them ahead of time for group discounts and bus/subway maps. 
If you are using a charter bus, please make sure to send your itineraries to the bus company in advanced. The price of the charter bus will often depend on the number of stops and you may need to provide hotel accommodations. 


Communication with teachers, students, parents and counselors is CRUCIAL.  An easy way to manage communication and disseminate information is through meetings.

Student Meetings:  You will need to meet with student at least a few times before going on the trip.  The first meeting will be an informational meeting.  During the information meeting you will give them a list of schools they will be visiting, and the dates they will be visiting the schools.  A tentative cost for the trip, and during this meeting you will hand out the payment schedule for students to begin to pay for the trip.  Make sure you mark your calendar with the dates you are expecting payment, sometimes students forget and you will need to send out reminder emails or letters.  During this meeting you will also be asking for three student volunteers to assist you with student binders and they will be responsible for putting together a social day which consists of events and costs

The second meeting will be an organizational meeting, during this meeting you will be touching base with students regarding documentation or payments they have neglected to submit.  During this meeting you chose to elect three student volunteers will present to the students attending the trip of options they may have during their free time in New York, Boston, San Francisco, Washington D.C. where ever they may be visiting.  Students typically decide on things to do based on cost or popularity of site. Remind them of the upcoming mandatory parent meeting where both parent and student is expected to attend.

The third meeting is the final meeting.  During the final meeting you will be collecting final documentation from students, announce any last minute details, and handout a copy of the weather forecast for student to gauge what to pack.  Answer any final questions and remind students of meeting time at airport and to bring photo identification!

Parent Meeting:  You will only need to meet with parents once; typically I meet with them two weeks before the scheduled trip.  Even though you will only be meeting with them once, it is crucial for counselors to mail letters with updates of the trip.  During the parent meeting, parents, students, and chaperones will be in attendance.  Chaperones MUST be there, in order for parents to meet them.  Keep in mind you will probably have to translate the meeting in Spanish, make appropriate accommodations (i.e. translator, copies in Spanish/English).

During the meeting the following documents need to be handed out/collected: Trip Itinerary, Rules of Conduct, Packing List, copies of insurance cards and copies of identification cards.  The meeting typically last 30 to 45 minutes.

Chaperone Meetings:  You will be meeting with your chaperones at least three weeks before the scheduled trip.  During this meeting you will go over roles and responsibilities and you will present the Chaperone binder and its contents.  Remind them of their attendance in the upcoming parent meeting.

Teacher Meetings:  Ask administration to grant you 10- 15 minutes during the staff meeting to update teachers about trips.  Teachers should have a copy of the list of students attending the trip as well as the dates the students will be out, so that they can prepare work for students to do during trip.


      The group debrief is a meeting at the end of each day with student and chaperones, which focuses


on the days events and what to expect on the following day.  The first group debrief is extremely 

      important because it sets the tone for the entire college trip!

     During the group debrief the chaperones will be able to speak to students about what went well 

     during the visit and went did not go well.  The students will be given an opportunity to discuss all

     the schools they visited.  The debrief will end with the next day events, make sure you walk the 

     students through the entire itinerary.  Give the students time to go through their student binders and

     prepare questions for the schools they will visit the following day.

     Chaperones need to meet every night before the group debrief to discuss the following days events.


     Make sure you are observing students as soon as you board the plane, you will be able to see room 

    assignments based on behavior.  Once room assignments are complete, assign a room as the 

    “group debrief” room.  This is the room students will report to at the end of the night to debrief.

    A great supervision technique that has worked in the past is taping doors at curfew to ensure students 

    are not leaving their room in the middle of the night.


Following are some things to consider during the college trip, these items are optional, but have worked well for other schools in the past.
Networking:  College trips are a great time for you to network.  Take plenty of business cards, and during information sessions or campus tours inform you chaperones you will step aside briefly to introduce yourself to admissions officers, or other important college personnel.

     Thank you Letters:  It is important to send out thank you letters to student organizations, alumni,            

     and admissions officers who helped make your college trips a success.

     Also, make sure you have a final group debrief with students who attended the trip upon your return

     to school.  Follow up with a letter to students to touch base with them and remind them they are one 

     step away to being accepted to the school they just recently visited. 


A receipt book should be maintained at all times.  All cash and checks should be submitted to an administrator immediately.  Cash count form and Check deposit form should be filed out and submitted with cash.  If submitting check, make sure to make copies of checks.  

You should always keep copies of cash count and check deposit forms you submit.  Always have two people count money. Please review with your administrator the process for submitting funds for the tour.

If you made arrangements with students to pay you after the trip you need to make sure you touch base with them upon your return either by phone or mail.  Make sure you send a list of outstanding balances to your office manager or who ever is responsible for monitoring student debt. As a rule of thumb, all payments should be complete before the student attends a trip. Special circumstances can only be approved by your administrator. 


A simple way to fundraise for college tours is to conduct a raffle fundraiser at your school. You will need to first get the approval of your administrator. There are legal requirements that need to be followed when conducting raffles at the school sites so they are not considered a form of gambling
-Each ticket is sold with a detachable coupon or stub

-Winners of the prizes are determined by draw

-If the monetary prize or value of the prize is more than $600.00

􀀊 A W-9 is required and a 1099 form will be issued

􀀊 If the prize is donated and the value is more than $600.00 a W-9 is required and a 1099 form will be issued

-As a rule of thumb, no more than 50% of the total ticket sales should be used for monetary prizes

-Must be pre-approved by the Principal and the Cluster Director

-A raffle closure form should be completed
Appendices and Sample Handouts
Sample Itineraries:

Field trip Forms

Out of state Form

Chaperone Roles and Responsibilities

College Tour Student Contracts
College Tour Overview Parent Meeting

Certificate of Insurance

East Coast College Trip 2007

Dates: 

Sunday, September 16, 2007 –Friday, September 21, 2007

Cost:

$800

Includes:

· Tour of 10 College Campuses:  Boston University, Boston College, Wellesley, Babson, Harvard, MIT, NYU, Columbia, St Johns, Yale.

· Airfare

· Lodging

· Transportation

	Date
	Time
	Event

	Sunday,
	6:00 am
	Meet at LAX –UNITED terminal

	September
	8:40 am
	Depart LAX Flight 162

	16, 2007
	5:02 pm
	Arrive in Boston

	
	6:00 pm
	Rental Vans

ALAMO

2 Tomahawk Drive

East Boston, MA 02128-2023

	
	8:00 pm
	Meet with Alumni/Dinner

	
	10:00 pm
	Boys go to Babson, Girls go to Wellesley

	
	
	

	Monday
	7:00 am
	Wake up 

	September
	8:00 am
	Breakfast

	17, 2007
	9:00 am
	Wellesley College Information session

	
	10:00 am
	Wellesley College Campus Tour

	
	11:00 am
	Class with Wellesley students

	
	12:00 pm
	Lunch

	
	2:00 pm
	Babson Information Session

	
	3:00 pm
	Babson Campus Tour

	
	5:00 pm
	Harvard Student panel

	
	6:00 pm
	Campus Tour

	
	7:00pm
	Dinner

	
	9:00 pm
	Group Debrief

	
	11:00 pm
	Lights Out

	
	
	

	Tuesday
	6:00 am
	Wake up

	September
	7:00 am
	Breakfast

	18, 2007
	9:00 am
	Boston College- Information Session

	
	10:30 am
	Boston College-Campus Tour

	
	12:00 pm
	Lunch

	
	2:00 pm
	Boston University – Information Session

	
	3:00 pm
	Boston University – Campus Tour

	
	5:00 pm
	MIT Information Session

	
	6:00 pm
	MIT Campus Tour

	
	8:00 pm
	Return rental Cars

	
	9:00 pm
	Dinner/Group Debrief

	
	10:30 pm
	Greyhound Bus 1995to NYC

	
	
	

	Wednesday
	3:00 am
	Arrive in NYC

	September
	4:30 am
	Check in Hotel

Hotel Riverside Studios

342 W. 71st Street

New York, NY 10023

(212) 873-5999

	19, 2007
	9:00 am
	Breakfast

	
	10:00 am
	FREE DAY IN NYC

	
	7:00 pm 
	Group Debrief

	
	11:00 pm
	Lights Out!

	
	
	

	Thursday
	6:30 am
	Depart to St. Johns University

	September
	8:00 am
	Meet with Animo Alumni at St John’s University

	20, 2007
	9:00 am
	St. John’s University-Information Session

	
	10:00 am
	St John’s University – Campus Tour

	
	11:00 am
	Early lunch

	
	12:00 pm
	Depart to Connecticut

	
	3:00 pm
	Yale Information Session

	
	4:00 pm
	Yale Campus Tour

	
	5:30 pm
	Depart to NYC

	
	8:00 pm
	Dinner/Group Debrief

	
	11:00 pm
	Lights Out

	
	
	

	Friday
	8:00 am
	Breakfast

	September
	9:00 am
	Depart to NYU

	21, 2007
	10:00 am
	NYU Information Session

	
	11:00 am
	NYU Campus Tour

	
	1:00 pm
	Lunch by Columbia University (on your own)

	
	2:00 pm
	Columbia Information Session 

	
	3 :00 pm
	Columbia Campus Tour

	
	4 :30 pm
	Super Shuttle to JFK

	
	5 :30 pm
	Check in

	
	8 :45 pm
	Depart JFK- Flight 33

	
	12 :24 am
	Arrive at LAX


Chaperones :

Julio Murcia

(310) 930-6603

Carol Moreno

(310) 350-7473

Omar Montejano
(310) 616-6435




Timely Pick-Up Contract
I parent(s) of _________________________________, understand he/she will be returning from 


______________________________________ on ________________ at ______________ am/pm.  I 

understand I will be at the airport to pick up my son/daughter on time.  If I am not on time, I 
understand I will be charged $5.00 every five minutes I am late to pick up my son/daughter.  
The following person(s) are authorized to pick up my son/daughter from the airport:

_________________________________________

______________________________


_________________________________________

______________________________


I also understand, the adults who are on trip with the students have the right to ask for an 

identification card if they do not recognize the adult that will be picking up my son/daughter.

_____________________________________________________

_____________________

_____________________________________________________

_____________________



September 20, 2008

To Whom It May Concern:
My name is Julio Murcia, Principal at Animo Leadership Charter High School.  I am writing this letter to permit the following people to use our high school credit card:

· Angelica Gonzalez

School Nurse

· Carol Moreno


School Counselor

· Marco Duran


Vice Principal

Should you have any questions please do not hesitate to contact me by phone at (310) 930-6603.  Thank you.

Best regards,
Julio Murcia

Principal



You already know how much is expected from Animo students, and it is crucial that they demonstrate their best Animo behavior.  Due to the importance of these tours there will be rules to follow to ensure the safety and the enjoyment of these tours so they can be memorable and so we can continue doing these trips for future Animo students.

Rule of Conduct:

1. No illegal substance:  alcohol and/or drugs

2. No inappropriate behavior

3. You should always be under the supervision of a teacher or staff:  No wandering off.

4. Appropriate behavior while on the plane, greyhound bus, subway, and metro north so that we can insure a safe and pleasant trip.

5. Respect others, as you would like to be treated and respect.

6. Cell phones are allowed, however, they need to be turned off during campus tours and admissions presentations.  Cell phones will be confiscated if used inappropriately.

7. Ipods are allowed, they need to be turned off during campus tours and admissions presentations.  Ipods will be confiscated if used inappropriately.

Consequences:

There will be no warnings!  Any student that breaks a rule will be sent  home at the parent’s expense.  The trip’s cost will NOT BE REIMBURSED!

I understand, and agree with the rules of conduct.  In the event I break any of the above rules, I understand my parents will have to pay form my trip back home.

__________________________________________________

Cell:  __________________

___________________________________________________

Date:  __________________


____________________________________________________

Date:  __________________

Parent Cell:  _________________
Work:  _____________________
Home:  ________________





February 3, 2009

Dear ______________________________________:

Congratulations!  You are being considered for the East Coast College Trip.  As you know junior year is right around the corner, that means college trips are right around the corner as well.  There are four trips to choose from, East Coast College, Northern California, and two Southern California Trips.  All junior students MUST attend one college trip.

You are being considered for the East Coast College trip, please attend an informative meeting on Thursday, February 5, 2009 during lunch time in Kelton Library.  Attached you will find your pass to get out of class 10 minutes early.  If you do not attend you will automatically lose your seat on the trip.  During the meeting we will discuss selection of students, petition process, tentative trip dates, schools we will be visiting, and tentative costs and forms of payment. Should you have any questions please do not hesitate to contact me at (310) 350-7473 or by email at cmoreno@animo.org  Looking forward to meeting you!

Best,


Carol Moreno

Counselor


Dear College Tour Participants, 

I am so excited for all of you going on these college tours.  The college tours promise to be an amazing experience for all of you, whether you’re attending the Boston/New York tour, Northern California tour or Southern California tour.  

All of you have the privilege of representing Animo Leadership Charter High School as you tour many prestigious colleges and universities.  Many of the tours you will be receiving are arranged specifically for you.  Keep this in mind as you meet admissions officers and college representatives.  These are people who will be reading your college applications next year.  Be prepared to speak intelligently with them, do your research.  Use the college profiles in your tour folders and go over the sample questions provided for you.  
As you visit, carefully consider the type of college you are looking for and which colleges you will apply to next year.  This is a wonderful opportunity to help you decide what kind of campus is best for you.  At the end of the day, take some time to reflect on each campus you saw, use the notes pages in your tour folders to record your general thoughts.  Bring your own journal/notebook and take more detailed notes about each school.  

Many people have worked to make all the college tours a success.  Your chaperones are amazing!  At least one chaperone on each tour has graduated from one of the colleges you are visiting so ask them questions about their experience at their respective campus.  

You will get as much out of your tour as you want to get out of it.  Enjoy yourself, learn and have fun while doing it.

Happy Travels,

Ms. Moreno
Parent Agreement for College Tours
I. Climate and Clothes

1. Temperature Range 30s to 40s In Boston/ NY

2. Temperature Range 50-70 In Northern CA

3. Wear layers including a jacket, sweater, sweatshirts, hats, gloves, etc.

4. Casual, but neat clothing

5. Wear comfortable shoes

6. Pack lightly- Maximum weight is 50lbsYour child will be charged at the airport for excess baggage. Charges range from  $50-$100

7. It might rain. Bring a small umbrella

II. Substantive Preparation

1. Bring your notebook to take notes.

2. Review your itinerary

3. Research each school you are going to visit on the internet or at the library before the trip begins. The more you know in advance about the college, the more you will get out of the site visits.

4. Be prepared to ask good questions. It will help the admissions process if the group is remembered for asking good questions.

III. General Behavior

1. ALWAYS  stay with the group. 

2. Do not leave hotel without Chaperone

3. Have a great time, but behave well.

4. No alcohol, drugs, smoking

5. Do not visit rooms of opposite sex

6. Do not leave hotel room after lights out

7. Follow directions of the chaperones

8. Always be on time.

9. Be courteous to your roommates. ½  of the students take shower at night, the other ½ in  the other in morning

10. Be professional

11. Do not use foul language at any time

12. Wear appropriate clothing. Do not wear , jerseys, sagging pants, or revealing clothing.

13. You represent Ànimo Inglewood CHS wherever you go.

14. All school policies apply for the duration of the trip.

IV. Travel Logistics

1. Arrive at Long Beach Airport Jet Blue  at 7:30 pm on Sunday, April 1

2. Arrive at  and 6:00 at LAX South West on Monday April 2, 

3. If you run the risk of missing your flight or bus. Your money will not be refunded. 
4. Bring food for a 5 hour trip. 

5. Bring your high school picture ID card or California  ID. You will not be able to board a plane with out it.

6. You can not bring liquids more then 3 oz and they must be in a zip lock bag

V. Health 
1. Bring all of your prescription medicines you will need IN THE PRESCRIPTION CONTAINERS. If have asthma, make sure you have your inhalers on the trip.

2. Bring whatever over the counter medicines, cosmetics, etc. that you will need.

3. Please let us know if you have a medical condition that could require special attention.

4. Please let us know if are allergic to anything.

VI. Costs

1. You should not eat or drink the hotel snack food in the hotel rooms. Do not order pay per view movies, video games, computer access, etc.

2. Do not make phone calls from your hotel rooms to anybody outside the hotel.

3. Bring some money for food, souvenirs, incidentals, etc. You should have at least $10 - $20 per day allotted for meals.

4. Bring Money for public transportation ( Subway)

VII. Communication

1. Make sure that your parents/guardians know how to reach you every evening.

2. Check your cell phones plans regarding roaming charges.

3. Please check that you have a list of phone numbers where we are every evening, and cell phone numbers of your chaperones.

4. You must provide your cell phone # to Chaperones

5. Important contact numbers:

I understand and have agreed to all the terms listed above. I understand that my child will be participating in overnight visits to various colleges and that Ànimo Inglewood Charters High School and Green Dot are not liable or responsible for any activities during these visits.

Parent Name_______________________________________________  

Parent Signature: _________________________________  Date:__________________

Student Name______________________________________________

Student Signature: _______________________________ Date: ____________________
Chaperone Roles and Responsibilities

Thank you for volunteering your time to be chaperone.  As chaperones, legally you are on duty as if a student were on campus.  As such any violation of any duty may lead to losing your job and/or your credential.  Therefore it is important for you to understand the following roles and responsibilities as a college tour chaperone.

Duties:

1. Ensure students are safe at all times by always taking attendance/roll.

2. Always stay with the group.

3. You are to remain with students at all times at the hotel.  

4. Ensure students are on time for all tours.

5. Conduct nightly room checks with other chaperones.  

6. Check that students are completing their college questionnaires.  

7. Make sure that students contact their parents every night. 

8. Communicate with college tour contacts on the tour if you are running late, need directions etc.

9. Treat students as if they were on the Animo campus.  

For your safety and in order to protect yourself, please do not engage in the following activities:

1. No drugs, alcohol or smoking

2. No inappropriate interactions with students in their hotel rooms.  (For example, no hanging out in hotel rooms with students, if you want to talk, play games etc. do so in open common areas.)

3. Do not leave the hotel once checked in for the night.  (This means no meeting up with friends, going out after lights out etc.)

4. Do not allow students to leave the hotel by themselves.

By signing the agreement below, you are agreeing to the above mentioned terms.

_______________________________________

Name

_______________________________________

Signature 

_______________________________________

Date
WAIVER OF CLAIMS FOR AN OUT-OF-STATE FIELD TRIP

Student’s Name ___________________________________________________

 Field trip to ______________________________________________________

Leaving on ____________________  Date and Time ______________________

Returning on ___________________ Date and Time______________________

Supervising Teacher/Counselor 

______________________________________________________

Section 35330 of the California Education Code states in part:

“All persons making the field trip or excursion shall be deemed to have waived all

claims against the District or the State of California for injury, accident, illness, or

death occurring during or by reason of the field trip or excursion. All adults taking

out-of-State field trips or excursions and all parents or guardians of pupils taking

out-of-State field trips or excursions shall sign a statement waiving such claims.”

“I waive all claims as specified above for the designated field trip.”

_____________________________________ ________________________

Parent’s or Guardians Waiver Signature 



Date
Ànimo Inglewood Charter High School

College Tour Contract

Students must also follow Ànimo Inglewood School rules prior to the trip. Students who are suspended or accrue a large number of guidance studies and detentions will be removed from the trip. There will be no refunds given regarding cancellation of flights. The following outlines the guidelines of the contract from February 1, 2008 to March 14, 2008.

1. Have no more than 5 detentions

2. Have no more than 5 guided studies

3. Have no more then 3 tardies in any class

4. Have no suspensions or in-school suspensions

5. Have no referrals

6. Have no more then two absences

I understand the above guidelines. I also understand that I will not be able to go on the college trip, and my money may not be refunded with regards to airline transportation, if I do not follow the above guidelines.
Print Student Name:________________________________ Date__________________

Signature of Student_________________________________

Print Parent Name___________________________________ Date_________________

Signature of Parent___________________________________
Ànimo Inglewood College Tours 2009
Attention Students and Parents:

Ànimo Inglewood students are eligible to participate in one of the following college tours. Priority is given to 11th graders based on GPA and there are only 25 spaces available for each tour. Students with a GPA of 3.0 or above have the option of attending all of the tours and have first priority. Students with a 2.0 GPA or above may participate in the Northern California Tour. If space is available on the other tours 2.0 students may apply to participate.  Each tour leaves on 3/30/09 and will return on 04/4/09.  Exact times will vary and a confirmation letter will be provided with the details.  We have tried to minimize the cost in every way possible. For more information, you may contact  the counseling office at                  (323) 565 2100 or via email at jjohnson@animo.org, gina.lleva@animo.org, suzanna.kim@animo.org
	2.0 GPA
	Northern CA Tour  =CSU San Jose, Santa Clara University, Stanford, UC Berkeley, Mills,  San Francisco State University, University of San Francisco
	$350- transportation, lodging

3/30 -4/3

	3.0 GPA
	East Coast Tour Boston/New York Tour(Boston College, Harvard, Tufts, Babson,, Wellesley, Brandeis, Columbia, Fordham, NYU )


	$800- transportation, lodging, 

3/30 – 4/4

	3.0 GPA
	HBCU Tour Washinton DC/ Atlanta ( Howard, Clark Atlanta, Hampton . Morgan State, Spelman, Moorehouse, )

	$800- transportation, lodging, 

3/30-4/4


You already know how much is expected from Ànimo Students, and it is crucial that they demonstrate their best Ànimo behavior, due to the importance of these tours. There will be rules to follow to ensure the safety and the enjoyment of these tours so they can be memorable and so we can continue doing these trips for future Ànimo students.  

Rules of Conduct on the trip:

1. No illegal substances: alcohol or/and drugs.

2. No inappropriate behavior.

3. You should always be under the supervision of a teacher or staff: No wandering off.

4. Appropriate behavior while on the vans or buses so that we can ensure a safe and pleasant trip.

5. Respect others, as you would like to be treated/respected.

6. Show respect to teachers and staff: follow their rules.

Consequences:

There will be no warnings! Any student that breaks a rule will be sent home at the parents’ expense.

Students must also follow Ànimo Inglewood School rules prior to the trip. Students who are suspended or accrue a large number of guidance studies and detentions will be removed from the trip. A contract will be available after students have submitted their deposits.

Please return the registration portion of this letter to the Main Office with your trip deposit by Friday, 11/14/08.  The Northern California tour requires a $100.00 deposit, while the East Coast and HBCU tour requires a $200.00 deposit.  Please check off desired payment plan.  We look forward to having your child participate on this awesome adventure.

Please order the desired trips that you are eligible for, and return this paper with your payment to the main office.  We will fill trips on a first-come, first-serve basis and try our best to give you your first choice.  

Choice 1-3

	2.0 GPA
	Northern CA Tour  =CSU San Jose, Santa Clara University, Stanford, UC Berkeley, Mills,  San Francisco State University, University of San Francisco
	$350- transportation, lodging

3/30 -4/3

	3.0 GPA
	East Coast Tour Boston/New York Tour(Boston College, Harvard, Tufts, Babson,, Wellesley, Brandeis, Columbia, Fordham, NYU )


	$800- transportation, lodging, 

3/30 – 4/4

	3.0 GPA
	HBCU Tour Washinton DC/ Atlanta ( Howard, Clark Atlanta, Hampton . Morgan State, Spelman, Moorehouse, )

	$800- transportation, lodging, 

3/30-4/4


Payment Plan:  Choose the plan that works the best for you:

_____Pay in full now.

_____Pay $200 now, and $150 each month until trip is paid for.

_____Pay $100 now, and $100 each month until trip is paid for. (Northern CA trip Only)

______My family needs to talk with my counselor about the cost.  (For this option, forms need to be returned immediately.

I _______________________ agree to all the rules of the trip and are looking forward to this excursion.

Student Signature: ________________________________   Date:_____________

Parent Signature:___________________________________ Date___________

Payment enclosed:________Checks can be made out to Ànimo Inglewood Charter High School.
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When Should College Trips take place?








When should College Trips take place?








Who will be attending the trip?








Funding the Trip








Booking Transportation and Lodging








Meetings








Group Debrief








Things to Consider
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Keeping Track of the Money








Contacting Schools








Room Assignments and Supervision








Outstanding Balances








12:02 am





10/02/2009





the East Coast College Trip





Relationship to Student





Name of Person





Name of Person





Relationship to Student





Date





Parent Signature





Date





Student Signature





Ánimo Leadership Charter High School�1155 W. Arbor Vitae St.�Inglewood, CA 90301�Office (310) 216-3277   Fax (310) 216-7934





Print Student Name





Student Signature





Parent Signature
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ANIMO PASS


DATE: February 5, 2009


TIME: 11:00 am


REASON FOR PASS


Student needs to attend an East Coast College Trip Meeting in Kelton Library.








SIGNATURE








-----------------------------------------------------








Raffle Fundraising Guidelines
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