Chaperone Roles and Responsibilities

Thank you for volunteering your time to be chaperone.  As chaperones, legally you are on duty as if a student were on campus.  As such any violation of any duty may lead to losing your job and/or your credential.  Therefore it is important for you to understand the following roles and responsibilities as a college tour chaperone.
Duties:

1. Ensure students are safe at all times by always taking attendance/roll.

2. Always stay with the group.

3. You are to remain with students at all times at the hotel.  

4. Ensure students are on time for all tours.

5. Conduct nightly room checks with other chaperones.  

6. Check that students are completing their college questionnaires.  

7. Make sure that students contact their parents every night. 

8. Communicate with college tour contacts on the tour if you are running late, need directions etc.

9. Treat students as if they were on the Animo campus.  
For your safety and in order to protect yourself, please do not engage in the following activities:
1. No drugs, alcohol or smoking

2. No inappropriate interactions with students in their hotel rooms.  (For example, no hanging out in hotel rooms with students, if you want to talk, play games etc. do so in open common areas.)
3. Do not leave the hotel once checked in for the night.  (This means no meeting up with friends, going out after lights out etc.)

4. Do not allow students to leave the hotel by themselves.

By signing the agreement below, you are agreeing to the above mentioned terms.

_______________________________________

Name

_______________________________________

Signature 

_______________________________________

Date
