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Logging In 
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To access BetterLesson, open your web browser (Firefox, Safari, Internet Explorer), 

and type http://betterlesson.org into your address bar.   

Once you’re there, click on the “Sign in” button.  

Enter your Green Dot email address and password 

into the appropriate boxes. 

 

If you have yet to receive a password, try 

“greendot2000”. 

If you still can’t log in, please contact Samantha Mita in the Knowledge 

Management department at samantha.mita@greendot.org or 323-565-1687. 



BetterLesson Home Page 

Once you have logged in to BetterLesson, you will see a home page that looks 

something like this:   
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The “Featured Files” shown here are lesson plans that have received high marks 

from other BetterLesson members.  These change frequently, so feel free to peruse 

them as you’d like. 

More importantly, find the menu bar (seen below) at the top of the page.  This is 

how you will navigate through BetterLesson. 

 

 



Step 3b. To browse through your results, scroll to the bottom of your screen 

and click the arrow to the right.  You can also click a specific page number 

if you’d like to skip through multiple pages of results. 

 

 

If you see a lesson you’re interested in, click on its title (in blue) to open it.  

Skip to the “Parts of a Lesson Plan” section in this user guide to learn about 

the content you’ve just found.  

Searching BetterLesson 

To find a lesson plan in BetterLesson: 

Step 1. Type your search criteria into the box at the top of your screen, making sure 

that “Resources” is selected. 

Step 2. Click the “Search” button. 

3 

Step 3. BetterLesson will generate results matching your search criteria.  You will be 

able to see 15 results at a time. 

Step 3a. To sort your results, click the green 

“+” icon next to the “Sort” feature on the 

bottom left of the screen.  Use the drop-down 

menu that appears to select the appropriate 

sort option. 
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Step 4a. You will probably want to start with grade 

level.  Click on the words “Middle School” or “High 

School” under “Grade Level”.  The box will expand so 

that you can refine by grade. 

 

Step 4.  Filter your results by grade level, subject, network, 

curriculum type, instructional type, and/or file type. 

 

Click on the grade text to filter.  The text will turn red 

and the results will change. 

 

Continue refining your search by clicking on the various subject, network, 

curriculum type, instructional type and file types available.  Click on the green 

“    ” button next to each filter type to expand the category and see all of the 

options. 

Step 4b. Once you’ve narrowed your results list, browse until you’ve found a 

lesson that interests you and click on its name.  Again, use the page numbers at 

the bottom of the results list to skip ahead, or use the blue arrow to go to the 

next set of results. 



1. Network, course, unit, and lesson name. 

2. Lesson name. 

3. Download and bookmark a lesson. 

4. Lesson files – by clicking the name of the file, you can view, bookmark, or download 

the files needed to teach the lesson.   

5. Lesson stats. 

6. Grade level, subject, and expected duration of lesson. 

7. The lesson plan in its entirety.  

8. Supplies needed, links to relevant websites, and licensing information. 

Parts of a Lesson Plan  

A complete lesson plan file contains an objective, state standards, the lesson plan itself, a 

materials list, and the relevant lesson files.  The features appear as shown below: 
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Parts of a Lesson File  

   Clicking any of the individual lesson files opens them up in a viewer like this: 

Six sections are important here: 

1. Network, course, unit, lesson, and file names-- the file you are viewing will be 

highlighted. 

2. File type and name. 

3. Download or bookmark the individual file. 

4. Preview the document before you download it.  Clicking on it will allow you to 

scroll up/down and left/right, browse through pages, and make the image full 

screen.  Using the tools in the top left of the viewer, you can save the file to an 

additional lesson/unit, as well as delete the file altogether. 

5. Number of views, downloads, and “likes” the file has received. 

6. Grade level, subject, and instructional type. 
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Note: Currently MS Office documents, text, pdfs, image, and video files can be uploaded. 



Find a Colleague 

 

Step 1.  Use the main search bar at the top of your screen.  Type the person’s 

name in the box, making sure the “Educators” option is selected (use the drop-

down), and click “Search”. 
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Step 2.  Like with lesson plan results, BetterLesson will show you 15 results at a 

time.  Scroll to the bottom of your screen and use the blue arrow to advance to 

the next set of results.  Or, skip ahead to a different set of results by clicking on 

a number. 

Step 3.  Once you find the person you are looking for, click on his/her 

name to see his/her profile.   

 

Add him/her as a colleague by clicking the word “Add” to the right of 

his/her name.   

Note:  Like other social networking sites, you will not become colleagues until the 

other party confirms your request. 
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Your colleague’s profile will tell you his/her networks, colleagues, recent 

activity, stats, and curriculum, as seen below: 

Please make sure to add Samantha Mita as 

a colleague, since she will be your main 

contact for all BetterLesson help and will 

need to have access to your profile. 



Step 3.  Click the “Join Network” button to request membership to that 

network.  The administrator of that network will have to accept your 

request before you can become a member.  If you cannot find a “Join” 

button, then that network is closed to new members. 

Networks 

Networks allow you to refine the pool of educators and resources you share your 

curriculum with.  They also allow you to view curriculum shared by others in the same 

network.  To search for a network, do the following: 
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Step 2.  Click on the name of the network you wish to join.   

Step 1.  Use the main search bar at the top of your screen.  Type the network’s 

name in the box, making sure the “Networks” option is selected (use the drop-

down), and click “Search”. 



Personal Profile 
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Clicking on the “Edit” button will take you to the “Edit Profile” page (shown below).  

Here you can change your password, edit your name, grade, school, role, subject, 

professional education, and interests. 

Once you have filled out all of your profile information, 

be sure to scroll down and click the “Update my Profile” 

button at the bottom of the screen. 

Click on the arrow next to your name on the top right-hand side 

of the screen.  Select the word “Profile” from the drop-down to 

access and edit your BetterLesson profile. 



If you’ve bookmarked lessons, you can click on the “View your bookmarks” 

phrase to manage and see them.  They will be shown as “My Bookmarks”, 

similar to the image below. Click on the name to view.  Click on “Remove” to 

delete the bookmark. 
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My Curriculum 

Clicking on “My Curriculum” allows you to view all lesson files you’ve uploaded, as 

seen below: 
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Do the following to upload curriculum: 

Uploading Curriculum 

Step 2.  Fill out the name of 

your course and, if you’d like, a 

description. 

 

Add words to tag to the course 

by clicking the “Browse” button, 

selecting the words by checking 

the boxes next to them, then 

clicking “Add”.   

 

 

 

 

Step 1.  Click on the “My Curriculum” tab on the left of the main menu bar. 

Choose who you would like to share your course with by selecting one of the 

radio buttons, then select the appropriate license option (the default “Creative 

Commons Attribution 3.0” is fine).  Click the “save” button. 
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Step 3.  Your screen will now look like this:   

Step 4. Type the unit’s name into the “New Unit title” 

box. Click the “Add” button to finish. 

Click the “Add a Unit” button.   

Click on the folder icon to continue to build out your curriculum. 

Step 5.  The unit you have just created should show up like this: 

Step 6.  Next, click on the word “Edit” to the right of the screen. 
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Step 7.  Your screen should now look like this: 

Step 7a.  Edit the name of your unit by typing in the “Title” box. 

Step 7b.  Type in a description of your unit. 

Step 7c.  Type in the words you’d like your unit 

to be tagged with and click “Add”.  You can 

also browse for words using the “Browse” 

button. 

Step 7d.  Check the box next to the specific 

grade(s) the unit applies to. 

Step 7e.  Select the radio button next to 

the level of sharing you’d like for your unit.   

Keep license type as is (Creative Commons 

Attribution 3.0). 



15 

Step 8.   Click the “save” button at the bottom of your screen to finish. 

Note:  If at any time you want to abandon what you have done in the unit, click 

“Cancel” on the top right of your screen.  To delete the unit, simply click “Delete”.  

Return to your main curriculum page at any time by 

clicking the “My Curriculum” tab on the main menu bar.  

Step 9.  Your screen will now look like this: 

Step 9a.  Click the “Add a Lesson” button.   

Step 9b.  Type the lesson name into the box that 

appears and click “Add”. 

Step 9c.  Click the clipboard icon to continue. 



DD-CreatingExam 
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Step 10.  Creating a lesson is similar to creating a unit or a course.  Click the 

“Edit” button to build out your lesson. 

Step 10a.  You can change the title of the lesson here, add in an objective, 

estimated lesson time, tags for your lesson, and grade level. 

Type in here. 

Copy and paste your 

lesson plan here, or 

type directly in to the 

box. 

Type in terms or search 

for them using the 

“Browse” button.  Click 

“Add” to finalize. 

Check the boxes next to 

the appropriate grade 

level(s). 
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If you make a mistake, simply go 

back by clicking on the name of the 

level you wish to change and 

unchecking the box. 

Step 10b.  Tag standards to the lesson by clicking the “Add 

Common Core standards” button.  A window will pop up that 

looks like this: 

Keep clicking the appropriate 

options.  The list will expand for 

each grade level, subject, and 

Common Core standard.  Check the 

box adjacent to the standard you 

wish to tag. 

Repeat this process until all 

standards have been tagged. 

Step 10c. Click on the “Done” 

button to finish tagging to 

standards. 
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Step 10f.  Click the “Save” button at the very bottom of the screen to finish 

creating your lesson. 

Note:  You can delete a lesson at any time by clicking on the lesson name, then the 

word “Delete”. 

Step 10d.  Select the appropriate level of sharing by 

clicking on the radio button.  

Step 10e.  Leave the license drop-down as is.  The “Creative Commons 

Attribution 3.0” is sufficient. 

Step 11a.  From any area in “My Curriculum” “My Files”, or the Home Page, 

find and click on the “Upload Documents” button.  It will be on the right side 

of your screen. 

Step 11b.  Choose which unit you’d like to upload files to in the drop-down 

menu and select which permission you’d like for your file. 

Step 11.  Now that you have set up your course, unit, and lesson, you will 

upload any related files.  



Note: If you want to change the location of this upload, the permissions on it, or 

would like to define the instructional type, you can do so using the drop-downs that 

appear when you click “              ” on the bottom right of the screen. 
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Step 11c.  Click the large green “Upload” button and double click on the 

file(s) you wish to upload.  You may upload up to 40 files at a time. 

Step 11d.  Your screen should now look something like this: 

Tag terms to your file as you 

did before using the “Browse” 

and “Add” buttons.  Define 

grade level by checking the 

labeled boxes.  If the grade 

you need is not showing, click 

the “Browse” button to see the 

entire list. 



Note: If you are uploading multiple files that will be tagged with the same terms 

and grades, use the “Bulk Edit” feature.  Click on the “               ” button to reveal 

a gray box that looks like this: 

 

 

 

 

 

Tag and check the grade boxes as you’ve done before to apply these criteria to all 

the files you are uploading.  Click the “Save All” button to finish. 
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Step 11f.  Click the “Save All” button in the bottom right-hand corner of the 

window to complete your upload. 

If you want to cancel the file upload and choose a different file, click on the 

“Delete” button in the top right hand corner of the box. 

Step 11e.  If you’d like to upload more 

files, click on the green box that says, 

“Add more files”.  This will add another 

box to your screen like the one shown at 

the bottom of the previous page.   

These uploaded files can be accessed from the “My Files” tab in the main menu bar.  

Skip to the “My Files” section to learn more. 
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Note:  You cannot delete a course if it contains a unit.  You must delete all units before 

deleting a course. 

Step 12.  You now know how to successfully create a course, unit, and lesson, and 

how to upload files.  To create additional units and lessons, or upload files, 

repeat steps 3-10.   

 

 

Step 12a.  To create a new COURSE, click on the “My 

Curriculum” tab on the main menu bar. 

Step 12b.  Then click on the “Create a Course” button. 

To delete a course, click on its name, then the word “Edit” in the top right corner.  

Then click the word “Delete”.   



Step 3. Once you’ve found the file(s) you’ll be editing, check the box(es) next to 

it/them.  The “Change Permission”, “Change Location”, and “Delete” options at the 

top of the box will only work once a file is selected.  These changes will happen 

immediately after a selection has been made or the “Delete” button is clicked. 

You can also click the “Edit” button on the right-hand side of the screen to edit 

tagged terms, grade, location, permissions, and instructional type. 

Click the text “         ” if you’d like to search by location, tagged terms, or 

permissions.  
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Files that you have previously uploaded can be accessed and edited from the “My 

Files” tab in the main menu bar.  Here’s how to find and edit an uploaded file: 

My Files 

Step 1.  Click on the “My Files” tab on the right of the main menu bar. 

Step 2.  You will see your uploaded files listed here.  If you cannot see the file 

you are looking for, use the search bar at the top of the screen. 

Click “basic” 

to hide the 

filters. 

Note:  Files can be assigned to multiple lessons.  Assign a file to an additional 

lesson by dragging it from “Assigned Files” to the appropriate lesson(s) on the Unit 

page. 



Newsfeed: The Newsfeed appears on the lower right-hand side of your Home 

Page.  It contains summary information about newly posted curricula. 
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Explore Tab: The “Explore” tab is a way to browse through the contents of 

BetterLesson at your leisure. 

Explore Tab & Extras 

Hover your mouse over the “Explore” tab on the main 

menu bar.  You’ll see a drop-down menu appear.  

Select “Resources” to view curriculum, and “Educators” to view people on 

BetterLesson.  BetterLesson will generate a random list of 10 resources or people 

for you to view.   

Feedback: BetterLesson is still a fairly new tool.  They are constantly looking for 

ways to improve their site.  Give them feedback by using the “Feedback” tab on 

the bottom left of your screen.  



Contact Information  
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If you have questions about BetterLesson, please contact Samantha Mita at 

samantha.mita@greendot.org. 


